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INVITATION TO APPLY FOR APPOINTMENT AS INTERNAL AUDITOR FOR FY 2024-25 
 

14
th

 May, 2024 

 

PUNCOM invites the applications from the CAG empaneled Chartered Accountant Firms for the appointment as 

Internal Auditor of the company for the Financial Year 2024-25, to conduct Internal Audit and furnish the 

Internal Audit Report to the Company, in terms of Section 138 of the Companies Act, 2013 and the rules framed 

there under. 

 

ELIGIBILITY CRITERIA: 
 

Qualifying Criteria for Appointment of Chartered Accountant Firms as Internal Auditor is as under:- 

(i) Partner/ proprietor of CA firm should be a member of the Institute of Chartered Accountants of India 

(ICAI) holding valid certificate of practice. 

(ii) CA firm must be empanelled with CAG of India as on date & must remain empanelled with CAG during the 

tenure as Internal Auditor. 

(iii) CA firm must have an office in the tri-city i.e. Chandigarh, Panchkula & Mohali. 

(iv) CA firm should have at least five year experience in field of audit as on 31
st

 March, 2024 preferably in 

listed company. 

Note: Documentary evidence (s) in support of above must be submitted along with the application. 

 

TERMS & CONDITIONS: 
 

a) Only eligible firms are allowed to submit the quotations against this advertisement. Offers of firms 

without documentary evidence shall not be considered for evaluation. 

b) The Internal Audit shall be carried out in time-bound manner and Internal Auditor shall submit a 

quarterly report to the Audit Committee of the company. The internal audit team will work in strict 

confidence and will ensure that the data or any information related to company is dealt with strict 

confidentiality and secrecy. 

c) Fee/ charges as quoted by the Internal Auditor will be paid on quarterly basis on completion of Audit. 

Any extra expenses, besides fee quoted, to carry out internal audit work by the CA firm will not be 

entertained for re-imbursement in any case. 

d) No partner/ proprietor of CA firm should be related to any of directors or Key Managerial Person of the 

company. Further, neither the CA firm nor its partner should have any interest in the business of the 

company. 



Punjab Communications Limited 

 

e) CA firm should be free from any disqualification under guidelines & Code of Conduct issued by ICAI, as 

well as under the provisions of Companies Act, 2013 read with applicable laws for the time being in 

force. 

f) The appointment of CA firm as Internal Auditor will be at the sole discretion of the competent authority 

and the decision shall be final. The said competent authority reserves all rights to reject any or all of the 

offers received, without assigning any reasons thereof. 

 

SCOPE OF WORK: 
 

The broad scope of Internal Audit includes conducting a systematic examination of records, procedures and 

operations of the company and is enclosed as Annexure A. 

 

TIME PERIOD OF SUBMISSION: 
 

Interested CA firms can submit their application providing requisite documents along with professional fees 

quoted (including out of pocket expenses) to conduct the audit, through email at cspuncom@gmail.com or can 

submit the same through post/courier/by hand, on or before 22
nd

 May, 2024, by 5:00 p.m. at the following 

address:- 

 
PUNJAB COMMUNICATIONS LIMITED 

B-91, Phase-VIII, Industrial Area, 

SAS Nagar (Mohali)-160071 
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